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Welcome!

We are pleased to have you as a valued member of the Builders Association of Western Nevada 

Self-Insured Group (BAWNSIG). 

About This Resource Guide 

This guide has been developed to support you at every stage of your membership. It serves as your 

central reference for understanding and navigating your workers’ compensation program. 

Inside, you will find: 

Key Contacts – Direct access to program support  

Claims Reporting – Step-by-step instructions and timelines  

Forms & Notices – Required documents and compliance materials

Safety Resources – Tools to help reduce risk and improve outcomes  

Payroll Reporting – Requirements and expectations  

Medical Care Information – Guidance for handling workplace injuries  

Your Member Experience 

As a BAWNSIG member, you benefit from a program built on: 

Transparency in communication and reporting  

Accountability in program performance  

Collaboration between members and administrators  

Continuous improvement in safety and claims outcomes  

 

Nearly all program resources - including forms, certificates of insurance, payroll tools, and more - are 

available anytime through your online member portal, which is found here: Lusense Customer Portal. 

Our Commitment to You 

At Lusense, we are proud to serve as your program administrator. Our goal is to provide responsive 

support, practical tools, and expert guidance to help you succeed in managing your workers’ 

compensation program. 

We value your partnership and appreciate your continued commitment to workplace safety. 

We look forward to supporting your success and building a strong, lasting relationship. 

Welcome - and thank you for being part of BAWNSIG.

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

https://www.lusense.ai/members-and-clients
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The Nevada Builders Alliance is Nevada’s only statewide professional organization representing the 

construction industry and affiliated sectors. The Nevada Builders Alliance’s dynamic team of industry 

experts works hard every day to promote and protect the interest of the rapidly growing industry, 

leading Nevada Builders Alliance to become the voice of the construction industry. Membership has 

the added benefit of providing eligible businesses with their workers’ compensation insurance as the 

sponsoring association of the Builders Association of Western Nevada Self Insured Group 

administered by Lusense.

Mission Statement The Nevada Builders Alliance is a professional organization who creates a 

positive business environment for our member companies and communities and to build a better 

stronger Nevada.

Board of Directors

Chief Executive Officer

Jeff Sutich

President

Dru Simerson

1st Vice President

Brandon Hill

Treasurer

Ty Nebe

Secretary

Rob McFadden

Nevada Builders Alliance

603 S. Carson St. 

Carson City, Nevada 89701

775.882.4353

membership@nevadabuilders.org

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

mailto:membership@nevadabuilders.org
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Builders Association of Western Nevada Self-Insured Group 

Annual Checklist for Members

Key items for your business location:

*Postings marked with an asterisk should be displayed in common areas viewable by all employees 

at all business locations.

❑ Certification of Workers’ Compensation Coverage (COC)*

o Available on the Lusense member portal: Lusense Customer Portal. 

❑ Informational Poster (D-1)*

o Must be displayed in proper size 11 x 17

o Please enter the healthcare provider information. For your convenience, TPA and claim 

reporting contact information have been entered on the poster. 

o Available for download on the member portal: Lusense Customer Portal. 

❑ Notice to Employees*

o Employers who have employees who receive tips must display this poster in the proper size 

8 ½ x 11.

o D-22 - English

o D-22 - Spanish

❑ Brief Description of Rights & Benefits Poster*

o Printed on 8 ½ x 11 paper and displayed next to the D-1 Poster

o D-2 Form -English

o D-2 Form – Spanish

❑ Annual OSHA 300-A Summary* (OSHA requires this to be posted February 1st to April 30th)

❑ Nevada OSHA

o Upon hire, have the new employee review and sign. A signed copy shall be maintained in 

the employee’s personnel file.

o Employee Rights and Responsibilities Form

If you have employees who temporarily perform work outside of Nevada:

❑ D-15 Form – If an injury occurs outside the state of Nevada, by completing this form, the 

employee elects Nevada Workers’ Compensation and waives their right to accept benefits 

outside the state. 

Additional items for your review:

❑ Workers’ Compensation Employee Guide-English

❑ Workers’ Compensation Employee Guide-Spanish

❑ Workers’ Compensation Employer Guide

❑ Employer FAQs

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense
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CLAIMS HANDLING provided by CCMSI 
CCMSI’s team of claim professionals cares for your injured employee following a work-

related injury. They handle the claim from start to finish, focusing on the best claim 

outcome and returning the employee back to work as quickly as possible.

The CCMSI team directory can be found HERE 

PHARMACY BENEFITS MANAGER provided by PRODIGY CARE SERVICES
Prodigy Care Services administers the workers’ compensation prescription program. 

Details about Prodigy and First Fill Cards can be found HERE.

NURSE TRIAGE provided by COMPANY NURSE 
A unified approach to incident reporting and nurse triage. 

Click HERE for claim reporting instructions
 

MEDICAL SCHEDULING CONCIERGE provided by RELI
Reli delivers concierge medical care scheduling for injured employees

Click HERE to learn more about Reli.

SAFETY & RISK MANAGEMENT provided by APPLIED RISK SOLUTIONS
Applied Risk Solutions (ARS) provides safety services aimed at reducing workplace 

injuries, increasing hazard awareness, and ensuring regulatory compliance. 

Contact:   

Carla Ayer, Director of Risk Management

Email: cayer@appliedrisk.net 

Phone: (470) 240-4837

Additional safety resources start HERE

Key Program Vendors

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

BAWNSIG PROGRAM ADMINISTRATION provided by LUSENSE 

Member Portal: Lusense Customer Portal 

Phone: 844-394-6628
Email: bawnsig.support@lusense.ai

mailto:cayer@appliedrisk.net
https://www.lusense.ai/members-and-clients
mailto:bawnsig.support@lusense.ai
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Work-Related Accident Claim Reporting

CCMSI  opens Workers' Compensation 
Claim

Reli MCC follows up with Provider to 
obtain proper forms and RTW status.  

Provides details to: Employer and TPA 
Adjuster.  

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense
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Claim Reporting Process – 5 Easy Steps

CCMSI  opens Workers' Compensation 
Claim

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Step One:

The employee should first notify their supervisor of the injury. 

In a life-threatening situation, call 911 or transport your employee directly to the nearest 

Emergency Room.

Step Two:

For non-life-threatening injuries, the injured employee should contact Company Nurse 

before seeking medical treatment. An intake coordinator will gather information about the 

incident. 

Step Three:

The employee will speak with a registered nurse who will triage the injury to determine the 

appropriate level of care. 

This may include self-care recommendations or a referral to an approved medical 

provider on the panel for an in-person visit. Employees will be instructed to follow post-

accident drug screening procedures. 

Step Four:

Company Nurse will notify the member, Reli and CCMSI of the incident and referral to an 

in-person medical provider. 

Step Five:

The member should complete the required state forms and submit to CCMSI at: 

BAWNSIGclaims@ccmsi.com

Frequently Asked Questions:

Q: How should an emergency be handled?

A: Call 911 or transport the employee directly to the emergency room. The member must report the 

injury to Company Nurse, who will notify CCMSI. The member is responsible for completing and 

submitting required state forms to CCMSI.

Q: Should every workplace injury be reported to Company Nurse?

A: Yes, every injury should be reported to Company Nurse, who will notify CCMSI. Company Nurse 

is available 24/7, including holidays.

Q: Does Company Nurse diagnose an injury over the phone?

A: No, Company Nurse does not diagnose injuries. They guide the employee to the appropriate level 

of care for treatment based on the information gathered.

Q: Will the employee receive treatment by a medical provider in-person?

A:  Company Nurse does not provide treatment. The registered nurse will gather information about 

the injury and determine if the injury can be managed with first aid or if a referral to see a medical 

provider is required.

mailto:BAWNSIGclaims@ccmsi.com
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Nevada OSHA

Occupational Safety and Health Administration 

CCMSI  opens Workers' Compensation 
Claim

Reli MCC follows up with Provider to 
obtain proper forms and RTW status.  

Provides details to: Employer and TPA 
Adjuster.  

Catastrophic Incidents

You are required to promptly notify Applied Risk Solutions (ARS), BAWNSIG's Safety and Risk 

Management vendor, of any catastrophic incidents, including amputations, fatalities, or any loss of 

consciousness.

Additionally, all OSHA-related matters—such as site visits, inspections, or receipt of citations or 

violations—must be reported immediately. 

These incidents and OSHA-related notifications should be communicated by phone or faxed with a 

detailed cover page to 404-574-1395. 

ARS can also be contacted after-hours at (470) 240-4821

To report an incident to NVOSHA:

Southern Nevada:  702.486.9020

Northern Nevada:  775.688.3700

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Employers must notify NVOSHA of all workplace accidents involving an employee fatality within 8 

hours after learning of the accident.

Employers must report to NVOSHA all inpatient hospitalizations of one or more employees, 

amputations of an employee's body part, or an employee's loss of an eye within 24 hours after 

learning of the hospitalization, amputation or loss of an eye.
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CCMSI Claims Directory  

CCMSI  opens Workers' Compensation 
Claim

Reli MCC follows up with Provider to 
obtain proper forms and RTW status.  

Provides details to: Employer and TPA 
Adjuster.  

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

BAWNSIG Directory of Information

THIRD PARTY ADMINISTRATOR:

CCMSI

P.O. Box 20068

Reno, NV 89515-0068

Phone: (775) 324-3301 or (866) 601-6165

Fax: (775) 324-9893

FOR ALL CLAIMS RELATED DOCUMENTS, PLEASE EMAIL TO:

BAWNSIGClaims@ccmsi.com

FOR ALL BILLS AND DOCUMENTS, PLEASE MAIL DIRECTLY TO:

CCMSI

P.O. Box 2940

Clinton, IA 52733-2940

CCMSI SIG TEAM

Teri Kinne-Creon Claim Supervisor 775-350-1170 teri.kcreon@ccmsi.com

Shawnee Randolph Sr Claims Consultant 775-350-1171 shawnee.randolph@ccmsi.com

Samantha Mata Claim Representative II 775-350-1173 samantha.mata@ccmsi.com

Macie Macedo Medical Only Claim Rep 775-800-5225 macie.macedo@ccmsi.com

Maria Kirkpatrick Claim Assistant 775-350-1172 maria.kirkpatrick@ccmsi.com

Sheri Butterfield Claim Assistant 775-800-5224 sheri.butterfield@ccmsi.com

Management Team:

Brigid Reyes State Director/Acct Exec 702-933-4806 breyes@ccmsi.com

David Nettlebeck Account Manager 702-933-4807 dnettlebeck@ccmsi.com

mailto:BAWNSIGClaims@ccmsi.com
mailto:teri.kcreon@ccmsi.com
mailto:shawnee.randolph@ccmsi.com
mailto:samantha.mata@ccmsi.com
mailto:macie.macedo@ccmsi.com
mailto:maria.kirkpatrick@ccmsi.com
mailto:sheri.butterfield@ccmsi.com
mailto:breyes@ccmsi.com
mailto:dnettlebeck@ccmsi.com


12

Key Workers’ Compensation Claim Forms for Nevada

STATE 

FORM DETAILS LINK TO FORM

C-1

The employee must complete the 

form and submit it to their employer 

(supervisor) as soon as possible, and 

no later than 7 days after the accident.

English:

Notice of Injury or Occupational Disease 

(incident report)

Español:

Notificación De Lesión O Enfermedad 

Ocupacional (Informe De Incidente)

C-3

The employer must complete and 

file with the TPA within 6 working 

days after receiving a copy of the C-4 

form.

English:

Employer's Report of Industrial Injury or 

Occupational Disease

Español:

Informe Del Empleador Sobre Lesión 

Industrial O Enfermedad Ocupacional

C-4

Once the employee decides to seek 

treatment: 

The employee completes the top 

portion of the form.

The healthcare provider completes the 

bottom portion of the form.

The healthcare provider must file the 

form with the employer and the 

employer's TPA within 3 working 

days of treatment.

English:

Employee's Claim for Compensation - Report 

of Initial Treatment

Español:

Solicitud De Compensación Del Empleado - 

Informe Del Tratamiento Inicial 

D-8

The employer must complete and file 

with the TPA within 6 working days 

after receiving a copy of the C-4 form 

if the employee will be off work for 5 or 

more consecutive days. 

The form must also be completed 

when requested by the TPA.

English:

Employer's Wage Verification Form

Español:

Formulario De Verificación De Salario Del 

Empleador

D-15

If an injury occurs outside the state 

of Nevada, the injured employee, or 

their legal representative, is required to 

complete this Election form for 

Nevada Workers' Compensation and 

therefore waives their right to accept 

benefits outside of the state.

English:

Election for Nevada Workers' Compensation 

Coverage for Out-of-State Injury

Español:

Elección De Cobertura De Compensación 

Laboral De Nevada Por Lesiones Ocurridas 

Fuera Del Estado

Builders Association of Western Nevada Self-Insured Group
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Workers' Compensation First Fill Temporary Prescription Card

Prodigy has been selected to assist you in 

obtaining prescription medication for your work-

related injury.

The First Fill card is a temporary prescription 

card.

The injured employee will receive a copy of 

their First Fill card after reporting their incident 

to Company Nurse.

With this card:

An injured employee can fill a prescription given 

by an authorized physician following their injury.

The injured employee does not have to pay out-

of-pocket for prescriptions.

The First Fill card works as a temporary card 

until your claim has been approved and your 

permanent prescription card arrives (within 7-10 

days).

1. Go to the Pharmacy

2. Present the Card

3. No Upfront Costs

4. Coverage Limits: Up to a 7-day supply

5. Permanent Prescription Card Sent after claim 

is approved.

Your plan has a nationwide pharmacy network of over 66,000 chain and independent retail 

pharmacies. For more information and help locating a pharmacy, please visit:

Find a Pharmacy — Prodigy Rx

Should you have any questions about locations or your workers' compensation-related prescription 

drugs, you can contact Prodigy's 24/7 support team:

(888) 981-7948

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Pharmacy Benefits Vendor: Prodigy Care Services

https://prodigyrx.com/find-pharmacy
https://prodigyrx.com/find-pharmacy
https://prodigyrx.com/find-pharmacy
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Medical Appointment Scheduling Support for BAWNSIG Members

Throughout the claim process, Reli’s concierge medical care coordination optimizes medical care 

logistics and streamlines the information distribution post-care so that the member, injured worker, 

medical providers, and the adjuster always know what is happening throughout the claim.

Between medical care scheduling, authorizations, network considerations, work status 

distribution, and clarity of next steps, Reli simplifies the process for everyone involved and 

provides your injured workers a helping hand while navigating the complex world of workers’ 

compensation.

If, at the injured worker’s medical appointment, they are referred to a specialist, Reli reaches out 

to the adjuster for authorization and will schedule the injured worker with an approved specialist 

as soon as authorization is received.

Overall Program Goals:

• Support for the Injured Worker, Member, and Adjuster 

• Help to increase efficiencies with medical care delivery and improve time metrics

• Centralizes all patient scheduling and post-visit information

• Simplify injury care delivery to support the injured worker and increase patient 

satisfaction and compliance (Advocacy)

• At the direction of the Third-Party Administrator 

• Reduce administrative burden of the Human Resources professionals and the 

Adjusters

• Help with the compression of Indemnity & Reduction of Claim Duration

• Drive to pre-established cost-containment systems

• Reduce overall claim cost while providing a helping hand

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Medical Scheduling Concierge Vendor: Reli
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Safety & Risk Management Support for BAWNSIG Members

Applied Risk Solutions is proud to support the Builders Association of Western Nevada 

Self-Insured Group (BAWNSIG) through disciplined, practical, and compliant safety and risk 

management services. Our focus is on protecting workers, reducing losses, and supporting 

long-term program stability.

Safety & Risk Management Approach

Nevada construction requires safety solutions aligned with both Federal OSHA and the Nevada 

OSHA State Plan. Our dual-purpose approach supports loss prevention while delivering 

straightforward safety services that keep employees safe, projects compliant, and operations 

running efficiently.

Program Services

Applied Risk Solutions is pleased to provide the following services to BAWNSIG members:

-  Proactive safety training and documentation

-  Jobsite inspections and field engagement

-  Incident investigation and root-cause analysis

-  RMIS-based tracking and audit readiness

-  Ongoing safety and compliance support

OSHA-Authorized Training

Applied Risk Solutions is an authorized provider of OSHA 10-hour and 30-hour Construction 

Outreach training. Nevada law requires OSHA-10 for all construction employees and OSHA-30 for 

supervisory personnel within 15 days of hire. We track card issuance and provide Safety Quick 

topics for ongoing training.

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Safety & Risk Management Vendor: Applied Risk Solutions
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Included Support Services:

-   OSHA 10/30 Hour Training 

-   Development and Implementation of Safety Committees

-   Weekly and Monthly Toolbox Training Material 

-   Comprehensive Written Safety Policy and Topic-Specific Programs 

(see below)

 Annual Review of Safety Policy and Topic Specific Program

 Heat Illness Prevention Policy & Annual Training

 Fall Protection Program & Training

 Lockout/Tagout Policy - Annual Review & Evaluation

 Emergency Action & Fire Prevention & Annual Training

 Hazard Communication Program & Annual Training

 First Aid/CPR/AED Training

 Job Hazard Assessments

 PPE Assessment, Fit Program & Annual Training

 Confined Space Program & Annual Training

 Respiratory Protection Program, Fit Testing & Annual Training

 Hearing Conservation Program & Annual Training

 Assistance preparing forms, logs, training metrics, etc.

 Asbestos safety program
 Silica awareness (projects involving concrete, mining, aggregates)

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Safety & Risk Management Vendor: Applied Risk Solutions

Safety & Risk Management Included 

Support Services for BAWNSIG Members

Topic-Specific Programs:
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Safety & Risk Management Program 

Guidelines

The standards are designed to prevent or reduce the frequency and severity of 

accidents and injuries and to improve claim outcomes.

The safety and risk management administrator collaborates with BAWNSIG members to implement, 

manage and monitor compliance.  

Hiring Practices

Maintain employee file documentation, including applications, reference checks, pre-employment 

screening, and related employment records.

New Employee Orientation

From the first day of employment, provide safety training, role-specific safety requirements, safety 

policy review, and HR orientation. Document this process in a checklist and file it with the 

employee’s records. 

Drug and Alcohol Testing

Implement a Drug Free Workplace program to support workplace safety. When receiving a Workers’ 

Compensation premium credit, the associated program elements must be adopted. In many states, 

claims may be denied following a positive post-accident drug test. Post-accident drug testing is 

required within 8 hours of an incident. OSHA Required Written Programs: Maintain a safe working 

environment in compliance with OSHA regulations. 

Safety Policy

Establish a general safety policy, safe work practices, job-site inspections, and OSHA-required 

programs, including but not limited to, Hazard Communication, Fall Protection, PPE, and 

Lockout/Tagout (LOTO). Ensure employees are trained annually on each program, with 

documentation retained for at least three years. Monthly safety meetings may be used to deliver this 

training. 

Formal Annual Safety Training

State and Federal OSHA require formal training and documentation on certain topics. For example, 

Nevada mandates OSHA 10-hour and 30-hour construction training for employees and supervisors. 

BAWNSIG incorporates these requirements to support compliance, underwriting, and effective safety 

program implementation.

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Safety & Risk Management Vendor: Applied Risk Solutions
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1. Confirm the Role

 Clearly define the job title and responsibilities

 Identify the crew or team they'll be joining

 Assign a specific point of contact or supervisor

2. Confirm Jobsite Info

 Provide address and parking instructions

 Specify jobsite start time

 List required PPE (e.g., hard hat, gloves)

 Note any tools the employee should bring

 Mention any site-specific protocols

3. Notify the Crew

 Inform the crew about the new hire's arrival

 Assign a welcome buddy or lead

 Clarify how the first hour of the day will go

4. Prepare Admin Materials

 W-4

 Direct Deposit form completed (if applicable) 

 Provide Employee Handbook (if applicable)

 Obtain Signature on Acknowledgement of Receipt page

 Emergency contact information on file

 Provide time tracking instructions (app or paper)

 Distribute short policies (attendance, safety, etc.)

 I-9 and copies of I-9 Supporting Documents

 Obtain copies of OSHA 10 or OSHA 30 cards, if current within 3 years 

 Schedule for OSHA 10 or OSHA 30 training, if no current card

 Obtain copies of Forklift certification, Crane certification, and First Aid / CPR certification 

cards, if applicable and current

 Add to Payroll system

5. Send a Welcome Text (24 hours before start)

 Include start time, location, contact name, and what to bring

 Keep it short, friendly, and clear

 Reconfirm Jobsite Info

6. First Day Flow

 Greet them by name and thank them for arriving

 Walk them through the site and introduce them to key people

 Review safety protocols and where to find gear

 Assign a simple starter task and encourage questions

 Check in before lunch to see how they're doing

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Safety & Risk Management Vendor: Applied Risk Solutions

Construction Employee Onboarding Checklist
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All employers are required to report payroll on either a monthly, quarterly, or annual basis, depending 

on the size of their workforce and total payroll. Your reporting frequency was determined by 

underwriting when you applied for coverage in the Group.

The $36,000 payroll limit applies to all employees. You may report actual payroll up to the limitation. 

Our portal is designed to help you track the $36,000 cap by entering unique employee ID for 

tracking.

The new payroll cap (12 times the average monthly wage) will take effect for policies renewing on or 

after October 1, 2026. (SB 317).   

The date range to report payroll is based on the pay date, not the payroll period. If no wages were 

paid during the reporting period, your report must be submitted stating “0” (zero).

We use standardized 4-digit class codes assigned by the National Council on Compensation 

Insurance (NCCI). An NCCI lookup tool is available on the portal to help you select your class code. 

On the next page, we have included a frequently used class code chart to help you.

 Monthly Payers: 

Members must report their actual payroll by class code for the previous month by the 

15th day of the following month.

 Quarterly Payers:

Once payroll for the quarter has been finalized, members must report their actual 

payroll by class code by the 15th day of the first month of the next quarter.

 Annual Payers:

Annual payers prepay the minimum annual payroll assessment each year and are 

not required to submit payroll reports during the year. If your payroll grows beyond the 

minimum threshold for annual reporting, you may transition to a monthly or quarterly 

reporting schedule.

Reporting and Payment Methods:

Members log in to the Lusense portal to report and pay. The system calculates the premium in real 

time based on the data you entered. 

All payroll reporting and payments must be made online.

Failure to report payroll and make a payment may result in termination of membership and coverage.

Annual Payroll Audit:

Each year, all members of the Self-Insured Group will undergo a payroll review conducted by an 

independent payroll audit firm to reconcile reported payroll data.

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

Payroll Reporting
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NCCI Chart- Frequently Used Class Code Conversion Chart

Prior 

Class 

Code

Prior Class Code 

Description

NV NCCI 

Class 

Code

NV NCCI Class Code Description

8121 Carpentry 5645
Carpentry - Construction of Residential Dwellings or Commercial Buildings NOT 

exceeding three stories in height.

8122 Carpentry 5437
Carpentry - Installation of Cabinet Work, Interior Trim - applies to insulation of wood 

flooring requiring sanding, or scraping.

Carpentry 5403
Carpentry - Construction of Residential Dwellings or Commercial Buildings Exceeding 

three stories in height

7888
Clerical Office Employee 

NOC
8810 Clerical Office Employee NOC

8024 Concrete Construction 5507 Street or road construction - subsurface work & drivers

8024 Concrete Construction 5213

Concrete Construction NOC - includes foundations or the making, setting up or taking 

down of concrete distributing apparatus. Includes making and erecting concrete forms, 

placing reinforcing steel and stripping and removing concrete forms.

8024 Concrete Construction 5221
Concrete or Cement Work - flat work - floors, driveways, sidewalks & drivers (code 

does not apply to work performed on road airport runways or streets)

8024 Concrete Construction 5506 Street or Road Constructions - repaving, resurfacing, installs curbs or gutters

8123 Drywall/Sheetrock Install 5445
Wallboard, sheetrock, drywall, plasterboard - within buildings and drivers. Installation 

of light-gauge steel by contractors who perform wallboard installation.

8401 Electrical Contract 5190 Electrical Wiring - within buildings, installation of small electrical fixtures.

7602 Executive Supervisors 5606

Contractors - Executive Level Supervisor, Project Manager. Persons exercising 

operational control indirectly through full time supervisors or forepersons of the employer. 

This code does not apply to a person directly in charge of actual construction work

8011 General Excavation 6217

Excavation & Drivers - includes burrowing, filling and backfilling. Excavation included in 

landscape gardening, foundation building (pile driving, tunneling, street and road 

construction are separate)

8302 Heating/Air Contractors 5537 Heating, Ventilation, Air Conditioning

8009 Landscape 0042

Landscaping Gardening & Driving - planting, clearing, grading, planning. Code applies 

to installation of sod. Excavating, filling and backfilling should be rated separately

- use code 6217

8210 Painting 5474

Painting NOC & Shop Operations - painting of balconies, fire escapes, metal storage 

tanks, sashes, shutters, staircases, window frames. Does not include bridges, metal 

structures over two stories, or ship hulls.

8311 Plumbing 5183 Plumbing NOC & drivers

8903 Powerline/Steel Erection 7538 Electric Light or Power Line Construction

3901 Roofing Contractor 5551 Roofing all kinds

7987
Sales/Marketing (onsite, 

estimating and selling)
8720

Per NCCI 8720 for Construction job site salesperson 8720 applies to construction 

salespersons or estimators who perform measurements or inspections for construction 

contractor to prepare bids for a job.- 8720 does not apply where the estimator also 

performs construction duties or supervises construction workers at the same job site.

3810
Stucco/ Plastering/ 

Masonry
5022

Masonry NOC and Plastering or Stucco Work on outside of building. Code applies 

to employers that perform tuck-pointing (filling or finishing brickwork joints with cement or 

mortar) only when is done in conjunction with construction work. Plastering or stucco 

work on building exterior only. Interior plastering is code 5480

3810
Stucco/ Plastering/ 

Masonry
5480

Plastering NOC & Drivers - use for interior of building work. Applies to plastering 

operations only
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Nevada Workers' Compensation Inclusions & Exclusions Rules

Business Entity Automatically Included Automatically Excluded 

Executive Officers

Members/Managers of LLC's

Partners and Sole Proprietors

An officer’s, member’s, or individual’s decision to opt in or out of workers’ compensation protection 

is allowed only on policy effective dates. No changes to elections are permitted during the policy 

period. 

All employers with at least one employee MUST carry coverage. 

Employees: All persons hired to perform services for an employer in exchange for pay. For workers’ 

compensation in Nevada, consider the following:

o Does the employer control how the work is done?

o Is there an employment relationship (expressed or implied)?

It is very likely that if an individual receives a W-2, they are considered an employee.

Subcontractors: A contractor or business that works under a general (prime) contractor. They 

perform a portion of the contracted work and may have their own employees. They are often 

required to carry their own workers' compensation coverage. 

Independent Contractors: A person or business that performs services for another but is not under 

the direction and control of that entity in how the work is performed and operates as an independent 

business. They are not economically dependent on one employer.

You may exclude subcontractors and independent contractors when they have provided you with a 

Workers’ Compensation Certificate of Insurance (COI).

Executive Officers are deemed to be employees and are automatically covered under the workers’ 

compensation policy. Executive officers may voluntarily exclude themselves from coverage by 

completing the D-43 form. Rejection of coverage is allowed only if the officer desiring to reject 

coverage is not active on any job site.

Members and Managers of LLCs are deemed to be employees and are automatically covered 

under the workers’ compensation policy. Members and Managers of LLCs may voluntarily exclude 

themselves from coverage by completing the D-43 form. Rejection of coverage is allowed only if the 

officer desiring to reject coverage is not active on any job site.

Officers and LLC Members who include themselves on workers’ compensation coverage, who 

receive pay for services performed, must use a minimum payroll of $6,000 per year and a maximum 

payroll of $36,000. If they do not receive pay for services performed, you must use a minimum pay 

of $500 per month or $6,000 per policy year. (NRS 616B.624).  

Partners and Sole Proprietors: A sole proprietor may only cover themselves with a deemed wage. 

A sole proprietor shall be deemed to be receiving a wage of $300 per month unless, at least 90 days 

prior to an injury, coverage was elected; the deemed wage per month shall be $1,800. Sole 

proprietors licensed as subcontractors and working under the direction of a principal contractor shall 

be deemed to receive a wage of $500 per month. (NRS 616A.210).

Partners and Sole Proprietors are not automatically covered but may elect coverage by 

completing the D-45 form. All sole proprietor licensed contractors MUST elect workers’ 

compensation coverage. If there are any employees working for the sole proprietor, then the sole 

proprietor must maintain workers’ compensation coverage for them.

https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-43.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-43.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-43.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-43.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-43.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-43.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-45.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-45.pdf
https://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-45.pdf
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Lusense Customer Portal

CCMSI  opens Workers' Compensation 
Claim

Reli MCC follows up with Provider to 
obtain proper forms and RTW status.  

Provides details to: Employer and TPA 
Adjuster.  

Builders Association of Western Nevada Self-Insured Group

Sponsored by Nevada Builders Alliance  ⚫  Administered by Lusense

The Lusense Customer Portal is your central hub for accessing resources, creating COIs, and 
completing assessments.

Log in using your assigned credentials. 

Use the links at the top of the page to help you navigate the portal:

Important documents and resources are located on the home screen:

• Annual Certificate of Coverage

• BAWNSIG Provider Panel

• Claim Reporting Poster

• D-1 Poster (English and Spanish)

• BAWNSIG Bylaws

• Member Resource Guide

• Quick Guides for Payroll Assessments and creating COIs

• Links to Nevada Workers' Compensation Claim Forms
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Online Payroll Assessment Guide

Where to Start 

1. Log in to the Lusense Customer Portal

2. Once you’ve logged in, click on the Assessments link at the top of the page:

3. Click the Submit New Assessment button

Completing Your Assessment

1. Scroll down to Payroll Reporting Period and select the month you wish to report your 

payroll:

2. Enter your NCCI Class code by entering a code or description in the search field. You 
may also click on the information icon to view a listing of all class codes and descriptions

3. When you find your class code, click on the description to add the code to your payroll 

list:

4. Continue this process until all appropriate class codes are listed:

5. After entering in payroll per class code, the total amounts will populate at the bottom of 

your screen. The net assessment is the amount you will pay for the month. Once you are 

ready to pay, click Submit Assessment. 

*For additional guidance, access the Payroll Assessment Quick Guide located on the portal.

https://www.lusense.ai/members-and-clients
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Creating a Certificate of Insurance (COI)

A Certificate of Insurance is a document that provides official proof that your business has workers’ 

compensation insurance and summarizes your coverage details. This document is commonly 

requested to show your clients your coverage before the work begins. 

Where to Start 

1. Log in to the Lusense Customer Portal.  

2. Once you’ve logged in, click on the COIs link at the top of the page:

3. Click Request New COI:

Creating your COI

1. The legal name of your business and physical address will pre-populate in the fields:

2. Subrogation: The Subrogation Waived box should only be checked when required by 

contract. By electing this on the Certificate of Insurance request, you acknowledge that 

you give up the right to sue a third party to recover costs for an employee’s injury.

3. Enter the Certificate Holder's Information.

4. Out-of-State Work: If you will be performing work in a state other than Nevada, select 

the state(s). Specific statutory language will be added to the Description of Operations 

section of your certificate.

5. A copy of your COI will be saved on the portal for you to download and submit to the 

Certificate Holder:

https://www.lusense.ai/members-and-clients
https://www.lusense.ai/members-and-clients
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Thank you for your membership in BAWNSIG
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